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CONTACT INFORMATIONCOMMUNITY EVENTS PROPOSAL FORM


Name of Individual/Company/Group Hosting Event:   _________________________________

Name of Individual Responsible: __________________________________________________
				
Mailing Address:________________________________________________________________

City: _____________________ Province: ______________ Postal Code: _________________

Daytime Phone: _______________________________ Cell:_____________________________ 

Email: ________________________________________________________________________

EVENT INFORMATION
Name of Proposed Event: ________________________________________________________

Date(s) of Event: ____________________________Time(s): ___________________________

Location/Address:______________________________________________________________  

Do you have a website? If so, what is the address: ___________________________________ 

Frequency of Event: 	 One Time		Annual			Ongoing

Target Audience: ________________________ Number of Attendees: ___________________

Briefly describe the event and how the funds will be raised (Please add a separate sheet if more room is needed):
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Do you have a Cancellation Plan (if yes, please attach): Yes	No	

Is Casey House the sole beneficiary of the proceeds (if no, attach list of others):	Yes	No 

Projected net proceeds (attach budget where possible): _____________________________

Please specify the percentage or dollar value you are donating if not 100% of net proceeds:

% of Proceeds: ________________  Value of Proceeds: $________________

Source of fundraising revenue: 
donations/pledges		ticket sales			merchandise sales  

live/silent auction			event sponsorship		raffle  50/50 draw  bingo

Please note: Funds raised through gaming at your event (i.e. raffle or 50/50 draw) require a gaming license by law. The licensing process can take up to 10 weeks to complete.

How do you plan to promote the event? Please check all media to be used:
Newspaper		Magazine	Television	Radio 
Posters		Flyers		Signs		Website	Other: ______________
	
Will you require a Casey House Representative at the event?	Yes		No
(Please note: Casey House may not be able to accommodate all representation requests)

I have read the Community Events Guidelines and policies and agree to follow them as stated.

Signature of Applicant: ______________________________ Date: ______________________

Print Name: _____________________________ Title if applicable: _______________________

Please attach supporting documents in email to:
Lisa McDonald, Interim Director, Casey House Foundation, lmcdonald@caseyhouse.ca

NOTE: All promotional material with ‘in support of Casey House’ logo must be approved by Casey House Foundation beforehand.
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